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Connecting to aSc

1. Ensure aSc Bridge software is installed at your ITC on the webserver
2. Install aSc application on your computer
a. Each building in your district will need a separate license
b. Each computer you install the aSc application on will need a separate
license, even if it is within the same building
3. Install the Webini file on your C drive in the “Timetables” folder. The webini file
tells aSc what Sl environment to pull from.
a. File extension should be .asc

= [EB] &
@a\/.v‘ . ¢ Computer » Local Disk (C:) » TimeTables » - ‘&f” Search TimeTables ,O'
Organize ~ "l Open = New folder =~ 0 @
o Name Date modified Type Size
|| webini.asc 3/26/201310:13 AM _ ASC File 1KB
"] webini.asc - Notepad [E=EE==

File Edit Format View Help

The url to the environment | want to pull
data from & that is designated on the aSc
Bridge

‘ Ln1, Coll
|

4. Edit your S| User Account and ensure the Default School on tab 1 is the school
you want to pull data from and/or load data into for aSc.

Security - User: Melissa

User User Roles Staff Member Impersonations User Groups Group Memberships Reset Password

Username: Is Privileged: J

First Name: Melissa 4 Last Name: Drew 4

Employee Number: Domain: EXTERNAL

Email Address: drew@yahoo.org ¥ 1s Active: J

Administrative School: All Buddings v ¢ [Default School: NORTHWESTERN MIDDLE SCHOOL b )
Username: dest melisss V4
Domain: external

Account Type: Winds

5. Next edit tab 2 of your user account assign the aSc role designated on the Bridge
for the building you want to pull data from and/or load data into.

User | UserRoles | Staff Member Impersonations | Uscr Groups || Group Memberships | Resct Password

Is Vendor:

School: TCCSA ITC ~  Role: additional EMIS -
School Role

< | All Buildings Full Access

> | TRIWAY HIGH SCHOOL SIS - scheduling role

< | NORTHWESTERN HIGH SCHOOL | SIS - scheduling role

> | WoOSTER HIGH SCHOOL SIS - scheduling role

< | DALTON HIGH ScHooL SIS - scheduling role

< | MAPLETON HIGH SCHOOL SIS - scheduling role

< | EDGEWOOD MIDDLE ScHooL SIS - scheduling role

% (NORTHWESTERN MIDDLE SCHOOL | SIS - scheduling role

x| LOUDGNVILLE A5 515 - scheduling role
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Pre-aSc: Things to do in Sl prior to extracting to aSc

1. Complete SYI for the future school year.
2. Complete Promo/Bulk Enroll in the future school year.

a.
b.

New students can’t be added to aSc
If you whack a student in Sl, you must delete the student from aSc

3. Determine Lunch periods

a.
b.

C.

d.

e.

If lunch doesn’t appear on student’s schedules — continue to #4

If lunch is designated for a certain period for all students (Example: period
5 or period 7) — continue to #4

If students have lunch either period 5,6, or 7 (as an example) — continue to
#4

If lunch is 5a, 5b, 5¢c continue to #4. (Example: Geometry is 5a,5c¢ and
lunch is 5b)

If lunch is any other scenario, STOP and contact your ITC before
continuing.

4. Verify schedule is named “Default Schedule” on the Master Schedule
Maintenance page in Sl. aSc will only pull from the “Default Schedule”.
5. Go to Course Terms Maintenance page in Sl

a.
b.
C.

Add new course terms
Inactivate outdated course terms
Course terms shouldn’t be added or deleted in aSc

6. Go to Staff Member Maintenance page in Si

a.

b.
C.

Add new teachers, ensure they have a 15/16 job function of Teacher on
tab 2

Remove 15/16 Teacher job function from any retired or former Teacher
Teachers shouldn’t be added or deleted in aSc

7. Go to Room/Location Maintenance page in Sl

a.
b.

Add new rooms in 15/16
Unmark “Is Schedulable” for any rooms you don’t want to go over into
aSc.

8. Go to Course Maintenance page in 15/16 in Sl

a.
b
C.
d

e.

S| copyright

Inactivate courses you no longer need

. Add new courses

Change any course info on existing courses

. Verify course priority is correct on tab 1 (1-3=Low, 4-6=Med, 7-9=High in

aSc)

Change Course Type to PSEO for any course that will have not any
requests in 15/16 but that you still want to use in 15/16. These sections
will not come over into aSc since they don’t have requests. Once
scheduling is complete in aSc and schedule is loaded into SI, please
send a ticket to your ITC to have the PSEO sections copied from the
original “Default Schedule” into the aSc schedule.

Courses shouldn’t be added in aSc
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9. Go to Course Section Maintenance in 15/16 in SI
a. Verify capacities are adequate enough to meet student demand
b. Add sections to meet student demand. aSc doesn’t have the option to
automatically overfill.
c. Inactivate any section you no longer need, including sections where
capacity grossly outweighs student demand.
d. Verify sections have Teacher assigned & at least one period marked on
the Meeting Times tab.
e. Sections can be added in aSc but don’t forget to put a room, teacher, &
period
10.Go to Course Group Maintenance in 15/16 in S
a. Inactivate any outdated groups you will no longer be using
b. Add new groups
c. Verify “Is Locked” is marked on tab 1 of each group.
d. Verify tab 2 is completely filled out, including ensuring there is at least one
group section
e. Groups should not be added/deleted/changed in aSc
11.Go to Periods of the Day Maintenance in 15/16 in Sl
a. Add any new periods
b. Temporarily inactivate any periods that aren’t part of the typical day
c. Periods should not be removed or added in aSc
12.Create a list of courses that are only offered certain periods (Example: Band is
9t period)
13.Create a list of courses that are currently assigned to a designated course term,
but are flexible and be scheduled into another course term
14.Create a list of Teachers that can only teach certain periods
15.Create a list of Teachers who teach more than one subject during the same
period. Run R411 in Sl with option checked to Only Display Schedules For
Teachers With Conflicts. (Example: Art Teacher instructs Drawing & Painting the
same period as Art Il and Art 111)
16.Do Teachers need free periods for lunch & planning? If no, continue to #17
a. If yes, does the planning period need to be the same within the
department? (Example: Math Dept. staff needs a common planning
period)
17.Create a list of Course Sequencing Rules
18.Create a list of Teacher Link Groups
19. Enter student course requests in Si
a. Requests can be added in aSc, but it is a tedious process
20.Create a list of students that need hand scheduling into course sections before
you run the scheduler for the entire school
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Once you pull into aSc please make sure you have following, do not proceed and
contact support if the following items didn’t load into aSc:

1.
2.
3.
4.
5.

Students

Student Requests

Rooms

Teachers

Courses Sections, including assigned teacher and room

Please do not make changes to course groups in aSc. If you have to
correct, add, delete, change course groups — please do it in
Studentinformation and repull into aSc.
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Running the aSc scheduler

If your building is planning on schedule 5a,5b,5c¢ lunch in aSc please read Appendix A
before you begin.

=

Clean up data in Sl
Open aSc Timetables application.

no

f’:’ Connect to DASL
3. Click

Create Mew Schedule:

4. Next, choose ‘
5. Click OK when you get the message
P

aSc Timetables

[0:. New timetable OK!

6. First, go to Student/Courses under the Main menu tab. Make sure you have
students, requests, and sections.

7. Any course in red in the lower right-hand pane is a course that has requests but no
sections. This is an impossible scheduling scenario. Your options are:

a. Create a section
b. Delete the request
c. Ignore

8. Add sections in Studentinformation and reload. You will need to start back at Step 3
if you reload.

9. To add sections in aSc, if you haven't already added them in Studentinformation.
Remember: Add sections in aSc with caution. See disclaimer in #1 of Things to do in
Studentinformation before you load into aSc.

a. Go to Courses.

b. Select the course and click | St ‘

| |
. Click in the bottom left corner.

c
d. Select a teacher, room, days of the week, # of periods per day, course term.

# of periods

Davs of the week Course Term M

QK

10,
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11.Next, go into School Details on the | Main
tab.

@ - b B . ? a5¢ Timetables 20138 [documentl]
Main File Specification View Timetable Options Help
~ 3 A ||/=2 whote - Q\ 3’?? 2 z a iz g Q)
7 H W | d 3 es T » o’ j
j —‘K All terms merged = ) \l/ g (] =
New Open Save Print Print Courses Grade Rooms Teachers | Students/ Scheduling Test Create new Show relaxed SchoolDetails Questions?
% v i preview Courses Constraints schedule  constraints Comments? Write us

Verify Course Terms ‘

12.Verify the course terms came over correctly by clicking
o

Terms

Verify course terms have come over from Studentinformation correctly

e 5 o] ——

Here you can rename individual terms using button Edit or create new parts of the school year if you have for example sections that
have to be in T1 AND T3 or sections that have to bein TLOR T3 Or T4

= oo Jrome

15£9 wks only 9wkl

2nd 9 wks only w2 —

3rd 9 ws only 9wi3

4th ws only 9wk

234 234

Sehedule in any term Any These courses can meet any term

All Vear R All Vear Courses

1st Semester 15EM 9wkl AND 9wk2

2nd Semester 25EM 9uik3 AND Swic

13.aSc has the ability to schedule a section in any term. (Example Keyboarding can be
1st Sem or 2" Sem)
a. Click 15t Sem
b. Hold down the Ctrl key and select 2" Sem
c. Click Combine
| T - ()

Verify course terms have come over from StudentInformation correctly

Terms: [2 [ Help

Here you can rename individual terms using button Edit or create new parts of the school year if you have for example sections that
have to be in T1 AND T3 or sections that have to be in TL OR T3 Or T4:

Nome Cote Nome

15t Semester Only SEML

2nd Semester Only SEM2 '
Schedule in any term Any These courses can meet any term

Al Vear R All Year Courses

d. Choose 15t Semester only OR 2" Semester Only
e. Change the wording in the Name and Course ID fields if desired and click OK.
Pm:jm =)

Name : SEMEMZ
Course ID : SEME‘EMZ
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f. Now go to the | =Pecfication | {gp
g. To designate which courses can be scheduled into any term, click Edit on the
far right of the tool bar.

Main File Specification Timetable Options Help

o ® ﬂ@wzm%ﬂxras

Back Wizard SchoolDetails Courses Grade Rooms Teachers | Students / Scheduling List of inputted Edit
Courses Constraints  constraints

. | Select courses |
h. In section 1 — Courses choose the button

i. Move any courses that can be scheduled in the new term over to the right and
hit OK.
j. In section 4 — choose the following

4 . [Edit Course Term -

Seml or Sem2 -

| Click L_Cense |

14.Go to Options tab and click “Show Quick access toolbar.

Main File Specification View Timetable 1 Options )Help
P N < \ V| Status bar
@ R ® < = 9
i V' Show Main toolbar

Back SchoolDetails = Customize the Advanced Application Translate -
software look @Show Quick access toolbar )

15.Now your toolbar will display as follows:

Specification View Timetable Options Help

File

16. Next click on the View tabs and choose the option to “Show tabs on scheduling grid”.
17.While still on the View tab select Define. A new window will pop up.

18.Choose Teachers and click

19. A new window will open. Choose Course and or Teacher in the Text: dropdown.
20.Repeat the process with Rooms, Courses, and Students.

21.Click when finished and the pop up will close.
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Customize text on sections @

Text: Color
[Course '] [Taad’|ar v]

[ m) || 7]
[ ™

22.1f the building only has courses that meet every day of the week, you can simplify
the schedule view by clicking on ' ®*= | menu at the top.

a. Next, choose “Customize the Software”.

b. Put a check in the box next to Show days picker on the main toolbar.

c. Finally, back on the Main menu choose change the All Days separately
dropdown to say All days merged.
A L. -
- @ File Specification i Options Help

j Lj’} H LE;J _ﬂj'h‘ % Teachers : Q:} ‘W‘ £

= All terms merged

Mew Open Save Print  Print Courses Grade Rooms T
- - ~  preview t:=i All days merged ]

23.Set up time off for courses & teachers by going into Courses on the - tab.

View Timetable

NOTE: You will only need to “Time Off” courses that have requests. Do not mark Time
Off for any course that you will schedule in Studentinformation, like Study Halls, PSEO,
Special Ed courses, etc.
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24. Select the course by clicking on it and then choosel

25.A new window will open.
26.Double click the periods or day of the week so a Red X appears to signify the time is

blocked from being scheduled. Click .

-1 Time off l

[ o= |

d T

_]Jd

e

27. Repeat the process for any teachers W|th time constraints

e uo o

xxxxxxxxxx 2013 [documentl]

o g

SchoolDetad:

Main

28.Set up course sequencing rules by going to Scheduling Constraints on the

tab.

3 ] I
_ Main File Specificatic

1@ & g

_

Cust

29. A new window will open, select Advanced.

30.In the dropdown at the top, select the parameter you need and finish set up and click

OK.

Scabieg Prwnaters

D)

hate

Descaane

3 Cance

31.The most common scheduling constraints are:
a. #44, #45, #46, #47 Pre-reqs
b. #35 Teacher Link Groups
c. #10 Max Periods per day teacher can be scheduled(give teacher a lunch or

planning period) If building is using a department wide planning period — see

Appendix B.
32.Now is a good time to click SAVE, if you haven'’t already.
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33.Next, run a test to pinpoint possible scheduling issues. Remember the errors on the
test should correspond to the teachers, courses, rooms, etc you listed on your
worksheet (teachers that are double-booked, rooms that are double booked, etc).

@.‘H By ~ s la5¢ Timetables 2013% [document]

Find: - Customize ~

File  Specificatio View  Timetable  Optio Help

1@ d &g 7 Qs?ﬂ’-‘\- L 4=

New Open Save Print Pnt Courses Grade Rooms Teacher: stdt shdt o uestions?

r T ——— n v
i1z 53 a s ealenfeoenfee[ v ]| sz a5 enlenlecenler]v]e ||2\}\4\5\ln\ estthe schedule I T e [ 5 Ta T s [ealen[woen[ee[ v [ [ [ 2[5 a5 [ealenfeclenfee]v]s

34.Any student that has more requests than available timeslots will show as an error on
the test also, you can ignore these errors. Sl State Support recommends you write
down the errors and check them when the entire test is done. If you leave the test to
check an error, the entire test will need to be restarted.

) ] Skip error and continue testing
35.When an error pops up, right down the error and click

to continue the test.
36.Example errors:
a. The error below probably is a result of the teacher being assigned more
sections then their time slots to teach them in. (Example: Art teacher teaches
Art 2,Art 3, & Art 4 during the same period)

ISchedule testing B 1

Dialog
Gacher HOLT TRACY, Likely the # of sections assigned is > time slots avail, will need manually placed)

Pending Sections: 16

Leave test and check error

Retest this item Test with relaxation - not recommended

Skip error and continue testing
Online Help (help.asctimetables. com)

Stop test continue to another area

{55 b
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b. The next error typically means that the course sections don’t have enough
capacity to accommodate all the students who requested the course. In the
example error below 24 students requested *English 11AC, but will not be
scheduled into the course because there is not enough capacity.

J Schedule testing = 1

Dialog =]

Possible issue for course *ENGLISH 11 AC
Pending Sections: 24

Leave test and check error

)
Retest this item Test with relaxation - not recommended

Skip error and continue testing
Online Help (help.asctimetables. com)
Stop test continue to another area

15w b

c. If the student requested more courses than timeslots available or a course
they requested doesn’t have enough capacity, the following error will appear.
The student has 4 course requests that won'’t be scheduled in the error below:

J Schedule testing ) 1
by &

Dialog

.~
Likely fault detected in the specification of student SWEENEY ELLA
Pending Sections: 4

Leave test and check error

P
Retest this item ! Test with relaxation - not recommended
Skip error and continue testing
Online Help (help.asctimetables. com)

Stop test continue to another area
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d. Rooms that have more designated course sections than available timeslots
will appear with the following error:

J Schedule testing | == |1
Dialog @
oom COMMONS - Llikely the # of sections mtg in room is > than time slots ilable will need Ih
placed.
Leave test and check error

Retest this item /] p Test with relaxation - not recommended

Skip error and continue testing
Online Help (help.asctimetables.com)

Stop test continue to another area

X

37.Now we are ready to start building a schedule.

38.Go to the - tab and click Create new schedule button.

aSc Timetables 2013 - [documentl]
@ Main File Specification View Timetable Options Help

N @ d&Qq = eI A e éfr A o

New Open Save Print Print Courses Grade Rooms Teachers | Students/ Scheduling Test |Create new Show relaxed SchoolDetails Questions?
5.2 ' x preview Courses Constraints chedule Jconstraints Comments? Write us

Please choose what you want to generate:
39. Inthe L .

Schedule - wfout students (sch spedals) -

dropdown select

Execute ‘

40. Do not change anything else and click

Creating the schedule

=)
[

r. —_
[

= Pending
.nPANI.sH_\I SPANISH IT

- Section

S GILBERT MS

HUPP
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41. When the scheduler is finished you will either get a happy face or a sad face. A sad
face means there were some sections that couldn’t be placed on the scheduling grid
because the teacher or room was double-booked.

7
Success - schedule created!

==

Time: 00:00:24
Schedules checked: 636469
Most difficult teacher to schedule:

Most difficult grade to schedule:

Scheduling Constraints broken 79
Sections not able to be placed on grid:

[}
v =]

.
Failure - not all sections could be scheduled. Go to the Master tab of th... @

Time:

Schedules checked:

Most difficult teacher to schedule:
Most difficult grade to schedule:
Scheduling Constraints broken
Sections not able to be placed on grid:

B =

l Troubleshooting tips

(& new window will open)

42. If you received the happy face continue to step 51 to hand schedule specials.
43. If you received the sad face you will need to manually place some sections on the

& scheduling grid.
f\{]: NOTE: If you have teachers and or rooms that are double booked, you will never get
P the happy face, which is acceptable.
44.Click. x
45.0n the tab click the Courses tab along the left side of the screen.

aSc Timetables 2013 - [documentl]

=

B8 All terms merged

@j Main File Spedfication View Timetable Options Help
‘-‘ : @ M
- - P ! £
Courses oms

£ 8 » =R

Find:

Questions?

*  Customize™ X

L z |

i 1 = 1 I T P T P
101 1| 101 3| 101 2| 101 1|

z 3 1 . T &
1013' 1012'

a 1 =
1011|

R Y P TS
1013' 1o1z|

a 1 =
1011'

2 1 5 1 4. T o [ o 1 =
101 3| 101 zl 101 1| |,

1n23| 1n22| 1D21| 1023

1922| 1D21| 1023

1922| 1D21| 1023

1n22| 1n21| 1n23||,

1031' 1032'

1032| ma1|

1032' 1031'

m:izl

1043' 1m2|

1043| 1042

'mlal 1042 1041|

1043' 1042 'mnl

1043' 1m2|

15

15

‘HSl

[z1]

| EEEN

[z

305 ”" 10 W

“w £ w S FH

2 i

46.The courses shown at the bottom in color still need placed on the scheduling grid.
Remember these are courses taught by teachers that teach more sections then

there are timeslots.

47.Click on one of the colored courses and move it to the appropriate position on the

grid.
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48.When you drop the course on the grid a small window will pop up telling you there is
a scheduling conflict. Click Ignore conflicts and place the section anyway.

1 Conflicts found::

& PRemove conflicts and place the section

101 2 [09] - E:da

Cancel

ngnre conflicts and place the section an].-wa_i)

NOTE: If you have a card that won’t “stay” on the scheduling grid, even after you
choose Ignore conflicts and place the section anyway, you can hold down the Shift
key on your keyboard and click the card to place it on the grid.

49.1f you lose track of which course you grabbed click the

"1
L]

clear your selection.

e 116 | 116 | 116 |

118 |

116 |

" 17 1 7

17 1

121" [z1] [2]

| EE

[21]

[z ]

=0 [221]

T
123
4

pending requesisY Studentsy Course:

20A|

204|

1 |

J=]=]

123 | 307 502
103 101

T o

710 801 | m14
402

102 304 [ 70111

Nuw Te o

50.Repeat the process until all colored courses are placed on the scheduling grid.

51.Now is a good time to click SAVE AS.

NOTE: You can stop and load the course sections into Studentinformation and then run
the Batch Scheduler in Studentinformation to actually schedule the students into the
course sections, or you can continue on and finish scheduling in aSc.

52.Now we are ready to hand schedule specials, remember — these are the courses we
want to make sure the student gets and we want the rest of their schedule built

around.

53.While still on the Courses tab of the scheduling grid, right-click the course you want

to bulk-assign kids into.
54.Choose Students — Assign

q e sogs | T
| w “r
| e
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55.Repeat the process for any course that needs manually assigned.

56.If you plan on running the scheduler again without students you will need to right-
click the course again and choose Lock so it is not overwritten when you rerun the
scheduler to shuffle the courses around.

57.Now is a good time to click SAVE AS.

58.If you need to hand schedule individual students click on the Students tab (it is
directly under the Courses tab).

59.Click on a student and notice the student’s course requests appear at the bottom.

60.Click on a course and drag it up to the student’s line on the grid.

61.Notice the periods that you can place the course in will light-up in green

62.Drop the course in the appropriate slot

— . b Timetables 213 - [decumentd] T e |

Courses Constraints Schadule  constint

- |

A e e s om

o = i

63. Right-click the assignment and Lock. Now when you run the timetable to finish
scheduling all the students the assignment will not be overwritten.

64.Continue this process for any courses that need manually placed.

65.Now we are ready to run the scheduler to schedule any requests that are
outstanding for the entire school.

66.Go to the — tab and click Create new schedule button.

@ aSc Timetables 2013 - [documentl]
Main File Specification View Timetable Options Help

13dgaT ML 4o @) A O

New Open Save Print Print Courses Grade Rooms Teachers | Students/ Scheduling Test |Create new Show relaxed SchoolDetails Questions?
2 % - preview Courses Constraints chedule Jconstraints Comments? Write us

67.In the Please choose what you want to generate:

Only students -

dropdown select
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68. The following message will display when the scheduler is done:

Success schedule created! \ & J
Time: 00:00:15 |
Schedules chedked: 507722 |
Most difficult teacher to schedule:

Most difficult grade to schedule:
Eheduling Constraints broken 308 ) I
Sections not able to be placed on grid: g -

\, v = |

Relaxed constraints

- The schedule was successfully created, however some
B ")  scheduling constraints had to be relaxed in order for

the scheduler to finish.

OK. Show me the relaxed scheduling Help
constraints.

OK. Show me the relaxed scheduling
constraints.
70.Click

71.The scheduling grid will refresh and the unmet constraints will show at the bottom.
You can click on the plus sign to expand the errors or the minus sign to collapse the
errors.

a5eTimetables 2013 - [documentl] (=N
-+ Customize x|
|
o |
hErr e PR i - } N | I e 1‘ ] ‘% =] 5:= e .% ]
- ] =1 =] I |
D | S o T i T
EHE [ros 222 50e3] 10e Y 7os L3 oces] |
B L 1 1-

72.1f you click in the schedullng grid the unmet constraints will disappear. To get them
back ellck on Show Relaxed Constraints on the Main menu.

aSc Timetables 2013 - [documentl]

File Specification ~ View  Timetable Options Help

i
3 A & Students = 5
N@d&[Q 2 ML A e B (7]
= = Allterms merged =1
New Open Save Print Print Courses Grade Rooms Teachers || Students/ Scheduling | Test Create ne Questions?
- - ~ preview Courses Constraints Comments? Write us

|
73.Any request that wasn’t scheduled will appear in the Relaxed Constraint in red.

74.Now is a good time to click SAVE AS.
75.We are ready to load the schedules back into Studentinformation and clean up the
schedules in Sl and also run the Study Hall Wizard in SI.
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76.Gotothe = ¢

Connect to Sl).

tab and choose Connect to Studentinformation (Your icon may say

: — ° aSc Timetables 2013 - [documen 1] [E=E= ]

Find: ~ Customize ~ X

Upload scheduling results into StudentInformation
77. Choose

78.Give your schedule a descriptive name. After the results are loaded into SI you will
see the name you entered in the Schedule dropdown of the S| scheduling pages.
rU|::|I|:>a(:| scheduling results into StudentInformation ﬁ

Eme :
. CISI 14 a5c Schedule] )
ProgressBook

[] Export to HTML
StudentInformation :

OK ] [ Cancel ]

NOTE: Do not reuse the same name — this will only cause issues. Each time you load a
schedule from aSc, you should give it a unique name.

79.Be patient while aSc works to load the scheduling results in Studentinformation. A
window will pop-up telling you what percentage of the process is complete.

45%

. S— SE—

80.When the upload is complete you will see the following message:

aSc Timetables e ﬁ

| Upload success!

L o

81.Login to Studentinformation and begin adjusting schedules.
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82.Sections can be created without a room or a teacher in aSc. When they load into Sl
they get loaded with no meeting time. Run the R807 and sort by teacher to see
which sections don’t have a teacher and/or room.

83.0nce the assignments have been cleaned up run the Study Hall Wizard.
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Appendix A: How to schedule 4a, 4b, 4c lunch periods

Before you begin ensure:
Students have request for lunch in Studentinformation

Lunch courses have sections for each period lunch can be scheduled in
Student Information

Lunch sections have enough capacity
Courses that were scheduled in Sl over lunch periods will need edited and
changed to one period of the day. (Example: Algebra-9 met 4a & 4c in Sl,
edit the section so it only meets one period)

1. Complete steps 1-39 above.
2. Go into Courses and highlight Lunch course and click Sections.
3. Edit each lunch section and remove the teacher by choosing No teacher
assigned in the Teacher dropdown.
7 Sections for coursq Sectio (oo & =]
0\) LUNCH!
o oy % Course Secton number Secton capatity o
LN LUNCHI(I* LUNCH1 - 300 0
gﬂ?i GJ:::: 09(Section) 10(Section) 11(Section) 12(Section)
: Sections/week
% A Sl
== CoMM More rooms
vevsion | [} o ) e

4. Go back to ScHooIDetaiIs.

5. Click on Advanced Parameters.

Settings

Basic data

[] Allow period 0 sections

Program can place cards or
school has 0th sections, Tt

] Check windows of teachers
i

n Oth sections, Check if your
can simpiify the generation.

Other
l Custom fields.

6. Unmark Check window of teacher and click OK.
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Click on Period times / Rename periods.
Hold Shift key and highlight periods 4a,4b,4c.
Click Merge.

Periods

© o~

Mame Code Start time End time Cou... Prin
©1 1 800 8:45 45 Ves Al classes
© 2 2 9:00 9:45 45 Ve All el
13 3 10:00 10:45 45 All cla;
4a 4a 11:00 11:45 45 Ves All elass
()b 4b 12:00 1245 45 Yes All class
4c 4c 13:00 1345 45 Yes All class
(53 5 THIT THIS T Ve Al cTasses
&6 13 15:00 1545 a5 Yes All classes
&7 7 16:00 1645 45 Ves All classes
. w= )
reak thatwil be prin

(7] We have a different period tmes in different grades

(] This period meets at different times on some days

10.0n the next prompt select Yes.

-
asc Timetables ﬁ

| Do you really want to merge these periods 4a,4b 4c into

one period?
([ Yes j]” Mo ] [ Cancel ]

L 4
11. On the next prompt select Yes again to disable lunch requests.

~
a5c Timetables ﬁ

| Do you want to disable lunch requests?

[ Yes J[' Mo
e
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Selection

Name Cede
w7/ LUNCHL LUNCHL
w7 LUNCH2 LUNCH2

Math Plan Pericd MathPP

MISCELLANOUS MISC

COLLEGE ALGEBRA ~ MTH170
COLLEGE TRIGOMO... MTH173
Test Test
Test Lab TLAB
ENGLISH LATONLINE  VLA101
ENGLISH LAT ONLINE VLA102
ENGLISH LA ONLL.. VLA103
OGT MATH ONLINE  VLA200
ALG I ONLINE VLA202
INT MATH IONLINE ~ VLAZ10
CP ALG I ONLINE VLAZI3
OGT SOC STHNTFS 0 W 4300

n

[ Al ] [ Delete

Quick selection

I | =]

N

Selection

Code \

Name
7 LUNCHL
w7 LUNCH2

LUNCHL
LUNCH2

2

)

13.Click OK until you return to the main aSc screen.
14.Go back to Scheduling Constraints.

15. Click on Advanced.

12.1n the Selection window move any lunch course to the right and click OK.
=)

16.In the dropdown select #13: Max Periods Per Week.

17.Choose Apply globally.
18. Select Change: Courses A.

19.Move all courses over to the right by clicking All but then bring the lunch
courses back to the left by double clicking them.

Selection Ié]1
Selection
Mame Code 0 MName Code 0
7 STRENGTH & COND... 964 w7 STRENGTH & COND... 964
w7 STRENGTH & COND... 965 W/ STRENGTH & COND... 965
7/ ADVANCED PHYSE.. 966 w7/ ADVANCED PHYSE.. 066
v/ MEDICAL EXEMPT PE 999 $ 7/ MEDICAL EXEMPT PE 999
w7’ EngPp EngPP w EngPp EngPP
W IAT AT W IAT IAT
W IEP IEP W IEP IEP
LUNCHL LUNCHL 7 Math Plan Period MathPP r
C LUNCH2 LUNCH2 ) W/ MISCELLANOUS MISC i
Wath Plan Period Tathep W7/ COLLEGEALGEBRA  MTHI170
w7/ MISCELLANOUS MISC v/ COLLEGE TRIGONQ.. MTHI173
W/ COLLEGEALGEBRA  MTHI70 = C> W Test Test [
7 COLLEGE TRIGONO... MTHI73 W7 Testlab TLAB -
W Test Test w7/ ENGLISH LATONLINE VLA101
W/ TestlLab TLAB 7/ ENGLISH LAT ONLINE VLA102
,)a”_mumub& Wiatm Sl v FMGITSH | A TTOMIT Vi ain: i
[ Al Y Delete =
g . 4 [’ Ny
I
e < /

20. Click OK.

21.Next uncheck all periods except the period you merged.
22.Select Options A — Course Length — 2.
23.1n the Importance of this card relationship dropdown select Strict.
24.Double check your selections. Lunch will not be scheduled correctly if these
exact options aren’t selected.
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25.Add an optional Note.

7
Advanced [ﬁ
Scheduling Parameters
C=cung aramets ~
([Max periods per week (#13) ) - ]
S 7
1] -
P
(Apply globally v] )
L ™

Change: Teachers A All teachers
Change: Grade A All dasses

‘ Change: Courses A 101, 102, 103, 104, 107, 108, 115, )

M JJJJJJ
L D T -
w| el
R |
B

( Cptions A Course Length: 2

[swict ~) [ Deacivae |
- 4

Mote : OK ] [ Cancel

26.Click OK.

27.Click OK again to exit the Scheduling Constraints window.

28.Now go back to the original steps and continue with steps 40-76.

29.NOTE - you will need to put all lunch sections onto one period for
now(manually put the cards on the scheduling grid).

30.Now is a good time to Save as.

31.We have just scheduled all courses and kids except for lunch.

32.Now we need to schedule lunches.

33.Go back into Scheduling Constraints.

34.Click the constraint you set up in steps 16-28 and press deactivate.

35. Click OK to exit the Scheduling Constraints window.

36.Go back into School Details.

37.Click Period times / Rename periods.
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39.

S| copyright

ode Stattime  Endtime  Cou. Pt Period

& ]

[ osew

0 a5 ™ Allclases
200 45 a5 Ve Al classes
100 1045 5 e Al clases
1100 1145 5 Ve A =
1400 145 5 e Al claes
1500 1545 5 Ve Al clomes
160 1645 45 ve Al

0

e have a iferent peict mes i fferent racies

Thia period maets a dferant tes on 5o days

£

t
)

i

38.Highlight the period you previous merge and click Spilit.
bencds — —

Click Yes on the next three prompts-.
asc Timetables

2]

.

- 4

Do you want to split the selected pericd 4 into 3 parts?

(= |/ Ne || cancel |

=3

-
a5c Timetables

=)’

—
o e,

Do you want to spread the gap?

b -

(e ) e ) [

.

]

-
asSc Timetables

S

ey

Do you want to Enable lunch requests?
R -

[ Yes

)

Mo
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40.In the Selection window that pops up move any lunch courses to the right.
=)

-
Selection
Selection
Name Code i / MName Code \
STUDY HALL 907 w7 LUNCH1 LUNCH1
HEALTH EDUCATION 950 w7 LUNCH2 LUNCH2
PHYSICAL EDUCATIL.. 961
PHYSICAL EDUCATL.. 962 0
STRENGTH & COND... 964
STRENGTH & COND... 985
ADVANCED PHYSE... 966
MEDICAL EXEMPT PE 999 i
EngPp EngPP ik
IAT IaT
IEP IEP
W LUNCHL LUNCHL 3 @
7 LUNCH2 LUNCH2

Math Plan Period MathPP
MISCELLANOUS MISC
01 EGE Al GFRRA MTHTTN i

( Al ] [ Delete

Quick selection ‘ oK

(I

41.Click OK.

42.Click OK again until you are back to the Main screen.

43.Go back into Scheduling Constraints and choose Advanced.

44.In the dropdown select #54: Max different courses per day.

45.In the next dropdown select 1.

46.Then choose Apply to students in selected courses.

47.Select Change: Courses A.

48.Move all courses over to the right by clicking All but then bring the lunch
courses back to the left by double clicking them.

Selection &J‘
Selection
Name Code i Name Code o
w7 STRENGTH & COND... 964 w7/ STRENGTH & COND... 964
w7 STRENGTH & COND... 965 w7/ STRENGTH & COND... 965
’Qﬁ’ ADVANCED PHYSE.. 966 ’W’ ADVANCED PHYSE... 966
w7/ MEDICAL EXEMPT PE 999 $ W/ MEDICAL EXEMPT PE 999
w7’ EngPp EngPP w EngPp EngPP
W IAT IAT W IAT IAT
w7 IEP IEP w7 IEP IEP
LUNCHL LUMCHL %’ Math Plan Period MathPP &
C LUNCHZ2 LUMCHZ2 > ’W’ MISCELLANOUS MISC L
Math Plan Period MathPP ’\\7’ COLLEGE ALGEBRA MTH170
w7/ MISCELLANOUS MISC w7/ COLLEGE TRIGONO.. MTH173
7/ COLLEGEALGEBRA  MTHI70 = C> v Test Test [
%/ COLLEGE TRIGONO... MTH173 w7 Testlab TLAB -
W Test Test w7/ ENGLISH LATONLINE VLA101
’Qﬁ’ Test Lab TLAB ’W’ EMGLISH LA T OMLINE VLA102
| S ENEHISLALAMLNE VI 2101 S wf ENGIIRHIATIOMIT Wl A103 S
[ Al N Delete =
g o J [' Ny
(I
- N /

49.Click OK.

50.Next uncheck all periods except the lunch periods.

51.In the Importance of this card relationship dropdown select Strict.

52.Double check your selections. Lunch will not be scheduled correctly if these
exact options aren’t selected.
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53.Add an optional Note.
rAd\"al'l-Ced A -— Lﬁ1

Scheduling Parameters

Max different courses per day (#54) - D
1 -

—
(Apply to students in selected dasses V] )

Change: Teachers A All teachers
Change: Grade A All dasses

Change: Courses A 01, 102, 103, 104, 107, 108, 115,

|2 s |ffa s | s |6 |7
M| i ed
T | T iwed T
w| i e
R | I wed ]
Fli vy
Importance of this card relationship:
Strict - Deactivate
Note : [ [ ok | [ concel

54.Click OK until you return to the Main screen.

55.Now on the scheduling grid click the Courses tab on the left.

56.Find your lunch courses and manually move the sections so there is one on
each lunch period.

57.Now start at the top of the grid and click the first course while holding down
the Shift key, scroll down to the last course and click the last course.

58. All course codes on the grid should be highlighted on the left.

59.Right click on any course code and choose Lock Row — this will prevent any
courses from being moved around on the grid.

60.Now click on the Students tab and repeat the process to lock in all course
section assignments.

61.NOTE: You can tell the courses are locked because they have a small / in the

bottom right corner. _
132 .‘ B4
f /

62.Go to Students / Courses and find the lunch courses in the bottom right pane.
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7

0@ d &g

63.Right click each lunch course and choose PI’IOI’Ity Strict.

[ T student’s requests - % ? o) M=
‘ “ “ u ﬂ Hide courses without sections (¥ T
Add Add Edit Delete  Import Exporl Advanced Search Assign students Section
sections - - Narrow columns Parameters to sections  groups
Name Grade Pe.. Re.. 1 2 3 4 5 6 7 I s e BRI AE
|1 [angrades 02 720 2240 251
CUMMINGS FR... 12 2 2 :LUNCHL LUNCH2 = © 68 162 62 &8
CARTERKENT 12 5 13 t108 L1305 : LUNCHL UNCH2 107 L1 L 809 o 0075 24 e T2
JOHNS MARLE... 12 4 12 t108 L4305 JAMTHITO _#MTHIT3 ! LUNCHI LUNCH2 32 1 1712 173 s 55
ANDREWS JAIME 12 2 8 104 L4305 L1320 JEs>i1 ,t LUNCHL LUNCH2 950 12 12 @ 16 480 55 ||
BALLARD LILLE 12 3 1t Lta9 L1305 L 407 ! LUNCHL LUNCH2 107 I
ESTESKRISTINA 12 3 8 tl4 29 L1305 L1407 ! LUNCHL LUNCH2 16 I
HINES THEOD... 12 412 4104 L4305  t LUNCHL LUNCH2 108 PR P! L, T8
WHITAKER FELIX 12 2 5 104 L4305  t LUNCHL LUNCH2  +205 j
TURNER FRAN... 12 2 1 108 L4305 RE-) BRE" a0 ! LUNCHL LUNCH2 — e el PN I
FRAZIER GARY 12 4 1 4305 L 403 470112 LHMTHITO  +MTHIZ3 @ LUNCHL LUNCH2 o P R
n n
NICHOLSON D... 12 2 7 104 L4305  t LUNCHL LUNCH2  +504 LeTa2 L4746 LATE " MTQ 0 o o
SERRANO KARL 12 2 9 ti08 L4305 T LUNCHL LUNCH2 709 307 L4308 P oS 0 0 o
SCOTTIMMY 12 3 1 104 L1305 1617 L1620 ! LUNCHI LUNCH2 107 TS
PETERSON FRE.. 12 2 8 104 L4305 1617 162 ¢ LUNCHL LUNCH2 320 LoNCH2
HORNE NICHO... 12 2 8 1104 1305 L1403 , t LUNCHL LUNCH2 107 . 16 wath Pla. | LUNCH2
WHITFIELD TONI 12 3 12 t104 +305 +617 +621 + MTHLT0 +MTHITS * LUNCHL
. . - . . - MISCELL... Create section(s] for course: LUNCHZ
SAWYERTOM... 12 210 +104 L4305 L1403 _ + LUNCHL LUNCH2 107 L 108
COLLEGE .. Sections
HARRISON CA... 12 4 10 t108 1305 L1405 , t LUNCHL LUNCH2 801 Le73 couse
SWANSON JON 12 2 8 1108 20 L1305 L1617 461 ! LUNCHL LUNCH2 == - Delete student oL fnat
PHELPS CLINT... 12 2 6 104 L4305 1403 + LUNCHL LUNCH2 709 ) TestL, b( Priority - Strict
est La
MATHEWS JOH... 12 5 11 104 L4305 L t403 L4405 407 P ¥x 709 ENGLSH Lok Priority 7,89
PUCKETT ALFR... 12 4 13 t108 L4305 1617 L1621 JAMTHIT0  #MTHIT3 ! LUNCHL ENGLISH Unlodc Priority 4,56
CARNEY PATRL.. 12 27 104 L+29 L1305 L1407 ,t LUNCHL LUNCH2 4622 T e Priority 1,23
CHANG REBEC... 12 3 12 4305 +104 L4407 L4617 62 JtMTHIZO ¢ MTHIT3 oGTMAT. Va0 0 o o 5| Optional/Optimize
MCCARTHY C... 12 3 10 +108 4305 407 LAMTHITO  +MTHIT3 ! LUNCHL LUNCH2 T T e T — R
voen = 2+ (R[N R [ I R s
T EANLAN - 13 4= 4= a2 —— - |CPAGI.. Va3 0 0 0 -]
< i ] v o v
Displaying 251 raws.

64. There will now be a red exclamation point next to each lunch request.

65. Click OK to return to the Main screen.

66. Click on Create New Schedule BUT this time choose Entire Schedule and

Execute.
67.Congrats! Now you have lunch 4a, 4b, 4c scheduled.

68. Finish the original instructions starting with step #78 to load the results back

into Studentinformation.

69.Before printing schedules go into Course Section Mtnce in Studentinformation
and edit the meeting time of the lunch sections and add the teacher back.

aSc Timetables 2013 - [documentl]

o

New Open Save Print

e $WPE Ao 208 2 A @
== Allterms merged - € =
Print Courses Grade Rooms Teachers | Students / Scheduling | Test Create new Show relaxed | SchoolDetails Questions?

preview Courses  Constraints Schedule  constraints Comments? Wiite us

Find:

- customize~ X

BRD ZACHARY |

mwmm mwmmjj WWW

LEVINE JONATHAN|

BAUER STACY

GREER MAURKCE

J G Ry W o

JLuncl JLuncH LuncH m JLunc
7061[ 204 Lo 7061 UG 7061| 208 LU 7081[ 204

g requests Y Students{ Courses Y Rooms ¥ Teach ersy whole Ymaster

JOHNS PATRICIA.

HMOLINA EARL

SKINNER GLADYS

1011

1012 208

Tuncr JLunch - LuncH -
204 sot1] sans [HUCH 204 sot1] sona [LUNCH 1011 20501 1] sor 4 [lRCH 1011 200 s011] 5011

JLuncH
e 3032 7062 au 1011

JLuncr
LuncH

7
L7z inch 172, / sgroiunict 1072 I 1D?2LuNCH 1072

LUNCH
JLuncr
LUNCH

5.

U, - EDCONENE. 4 EDC BN i, |EDC BEE i, e
S | ! L i
i i 5 00 352 o 0 ! 3021 e

3031

JLunCH] JLuncH LunCH JLuncH
1013 Lo

LUNCH] J LUNCH! J LUNCH

S| copyright

5 1023 Lo

J m?ZLMNl‘.H 1072

1013

LuNCH\ -

JLuncH
LuNCH
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Appendix B: How to schedule all teachers within a
certain department into the same planning period

1. Before you pull into aSc, create a course named Planning Period in
Studentinformation in 13/14. This new course can be any course type except

Blank.

2. Complete steps 1-39, but before continuing to step #40 complete the
following in aSc:

apop

Qo

Go to Courses & select the Planning Period course

Click Sections

Click New section button in bottom left corner

Click More Teacher and select the teachers that you want to have the
same planning period and click OK.

In the Grade dropdown select the dash -.

In the Sections/week dropdown select “E”

Then choose Single and All Year

Finally uncheck the Homeroom checkbox and click OK

You will receive a warning, ignore it by clicking OK

3. Repeat these steps as many times as needed for other departments.
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Appendix C: How to figure what % of students are fully
scheduled in aSc

1. Run aSc schedule to schedule sections and students in sections.

2. Go to Student/Courses and in top right pane it will say the total # of students (222
in example screenshot below).

3. Now go to Students tab of aSc scheduling grid and scroll down thru entire grid
and find the students who don’t have any sections assigned. These students
didn’t have requests in Studentinformation. (40 students in 2" screenshot
below).

4. Subtract # of students without requests from total # of students in aSc. (222-40=
182 students). This will give you the # of students aSc scheduled.

5. Next go to Student with Pending Requests tab and count the # of students
appearing on the tab. These are the kids that didn’t get all their requests met or
aren’t fully scheduled in aSc. (In my example | have 32 students on the Pending
Students tab.)

6. Finally take the # of students that aSc scheduled and subtract the # of partially
scheduled students. This will be the # of students fully scheduled in aSc. (I took
182-32 and got 150.)

7. To get the percentage of students fully scheduled in aSc divide the # of fully
scheduled students by the total of students scheduled in aSc. (150/182 = 82%).

8. To get the percentage of students partially scheduled in aSc divide the # of
partially scheduled students by the total of students scheduled in aSc. (32/182=
17% partially scheduled).

IEBE
I!E!

Egﬁgw
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Appendix D: What information will come over into aSc from

Studentinformation

aSc only pulls data from the Default Schedule.

(1.

Master Schedule Maintenance

From this screen, you can display, add, change and delete data pertaining to schedules.

Add Schedule

Course
Sechions

Course
Groups

Courses | Default Schedule

Z

|| | | Mame- | Descrigtion |Modified Date

Jan 21, 2014 ‘

Courses (except for Course Type = Blank)

1. Course Sections of course that have requests (see table below)

a. Assigned Teacher
b. Assigned Course Term
C. Assigned Room

d. How many periods section meets, but not which periods it meets

2. Rooms that are marked as Is Schedulable in SI

3. Teachers

4. Any student with overall student status of “Active” (refer to Student Status table in Sl)

a. Student’s Grade level
b. Student’'s Course Requests
i. Student’'s Request priority (Low,

Medium, High)

StudentInformation

Translates to what priority in

Request Priority asc?
1,2,3 Low
4,5,6 Medium
7,8,9 High
n/a Strict* (Use sparingly, must
be done manually in aSc)
Will sections come over into
*Course Type in aSc if students have requested
Studentinformation | course in Studentinformation? Notes:
Lunch Yes
Vocational Yes
ESC Yes
Spare Yes
Satellite Yes
PSEO Yes
Blank No *Course itself doesn’t come over either
Case Mgmt Yes
Study Hall***** okkk Study Hall sections will come over regardless
if there are requests for the study halls or not
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Appendix E: How to figure section capacity versus # of
requests out of aSc

a. Build “New Schedule” in aSc (unofficially)
b. Under Student/ Courses
c. Choose Export —Export to MS Excel — Courses

Bl TR i Taecament]

Main File Specification View Timetable Options. Help Fing * Customize* X
2 ) \ 7 Whole /‘ Sz
1@ d & Q QLI Al E 8 o -
DIIBLcoctno | Tt cruse o Shoiesd | Scrocoats

New Open Save Prnt Pont Courses Grade Rooms Teaches
$ v < preview Courses | Fonstrai schedule  constraints

=)

L L I

L e 1 1) i
09

0 " (o) T Student's requests » ~ ~ ™ |
o ‘ T qu % -

s o T o R Y [
" Add Add it Advanced Search Assign students Section

T sections Narrow columns Parameters to sections  Qroups |

2

{ T Eport to Ms Excel - Students * \Name Co.. Stu. Pe.. Re. Pe.

[Name Gade Pe. Re.. 1 s 5
1 ‘ s e
| NICHOLSON DL... 12 S 5 1104 T Exportto MS Excel - Grade 46 753 0 00 68 436 486 68
SERRANOKARL 12 7 7  #108| T Exportto MS Excel - st of students i sections 4308 % 4al |10 0075 s osu
EEURG[SSLOKS 2 L J.] 0 Export to MS Excel - List of students in course 1 1 12 M6 M6 M
[ovoLEVRALPH 12 0 0 T Exportto MS Excel - Sections 2 2w mma
CHARLESPATR. 12 0 D =

| T Exportto Ms Excel - Course secion |

[peversonRE. 12 6 6 4104 i = — X a2

[HomnemcHO. 2 6 6 e +305 1403 107 16 4810

|warroToN 12 10 10 vaoe 3 v 1en om0 T _—
SAWYVERTOM.. 12 8 B 414 +305 a3 0 108 e

[Hammsonca. 12 8 8 vk 1305 i o 62 2 £ e o Tay '
| ' lencusHo 11 00 60 6 00K
[swansonjoN 12 6 6 s10 1205 1305 1617 1621 hi)

d. Add another column to the Excel spreadsheet. Subtract the Requests
column from the Capacity column

e. Now sort by this new column. The new column will tell you which courses
don’t have enough capacity in the sections or no sections at all

f. The column titled Sections will tell you how many sections the course has
and the capacity of each section

@\\ a9 ) = - Saules . Export2013-03-08-09-12-39.xml - Microsoft Excel -‘
T Pagelayout  Formulas Data Review  View  AddIns
|52) Connections F (4 Ed == > e ®rm @rm o=
2l Lo | |2 o M o, (8 BE B B= B2 W e
From From From From Oth'er Existing R:fr:vsh &2 Edit Links }¢ Sort Filter Y}Advan(td Text . Consolidate Wha(r[fV anuﬂ Unl]luuﬂ Subtotal
Access Web Tedt Sources+ | Conections || Al Columns Duplicates Validation Analysis
Get External Data Connedtions Sort & Filter Data Tools Outline i)
628 - £ v
A [ 8 c D 3 ] G H 1 J K L M N 0 3 ol
I@MM'CS ! 742 7 &7 -7l 30101010 _J < Ceramics | has 3 sections with a total capacity of 30 but
2 | SPEECH COMMUNICATION 107 11 = 2 20075 37 students requested the courses. Either 7 students will
3 DRAMA I 123 5 2 2 o7 not be able to be scheduled into Ceramics | or the:
4 | ADVANCED ART | 750 3 7 2 5% capacity on the current sections needs increased or i
5 WEB DESIGN | 811 7 14 2 127 another section added,
6 SPANISH | "so1 2 as -1 44 10-11 here are no sections of course 660SE
7 INTERMEDIATE ALGEBRA | 660SE 1 1 1 0 /
3 |CERAMICS Il 743 7 2 -1 20 10-4
5 PAINTING "7a4 3 13 -1 12710
10 ENGLISH 10 '102 1 69 o 69 23-22-23
11 ENGLISH 11 "103 0 £ 0 %22
12 ACCELERATED WRITING I 116 1 s ° 5%
13 INTRO TO DRAMA 121 1 20 0 2019
14 ALGEBRA Il 212 0 0 0 0
15 CALCULUS 220 [ 0 0 0
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Appendix F: Scheduling Worksheet

Teachers who are there the entire day:
(Example: Band Teacher who is at the Middle School in the AM, High School in the PM)

Teacher Name

Which periods are they gone?

Courses / Teachers / Rooms that are double scheduled:

(Example: Art 2, Art 3, Art 4 all taught the same period by the Art teacher in the Art room)

Teacher Name

Courses

Classroom
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Course Sequencing Rules / Teacher Link Groups:

Lunch Period(s) — Should lunch print on student schedules?

Lunch Period(s) Print on schedule?

Courses that can be scheduled in either term:
(Example: Keyboarding can be Sem1 or Semz2)

Course Term

List of students & their courses that the student’s schedule should be built
around:
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Courses that need to meet certain periods:
(Example: Band is 7t period, Choir is 5™ period)

Course Period
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